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Regional State of Benishangul

Gumuz Amended Labor

Proclamation No. 150/2010

Regional State of Benishangul Gumuz

Labor Proclamation No. 150/2018

Whereas it is found necessary to issue law that
enable to basically change the recruitment and
selection system of employment being carried out
in civil service offices, establish professional and
performance confirmation system in the regional
state, build up the public service by making the
employee pass through the system and to develop
and make sustainable the outcome that is brought
by the Civil Service reform program particularly in

human resource management;

Whereas it is found necessary to establish
procedural system that enable to uniformly
manage and lead the employees working in
government offices of the region and effectively

utilize their knowledge and skill;

Whereas it is found necessary to facilitate the
necessary condition that enable government
offices of the regional state to retain their existing
employees and attract others and become

competent with others;

1 707 a4 293
P.O.Box: 293
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Whereas it is found necessary to avoid the
implementation problems that are encountered
after the effective date of the Labor Proclamation
29/1995 that was enacted by the regional state,
include new legal issues and make other matters
clear;

Whereas it is found necessary labor proclamation
of the regional state that is in line with the newly
issued Labor Proclamation No. 1064/10 of the
Federal Government;

Now, therefore in accordance with the legal
provision stipulated in article 49/1 of the
constitution of the Bennishangul Gumuz regional
State, the Council of the region has issued the
present proclamation.

Part One
General
1. Short Title

The present proclamation can be cited as
“Benishangul Gumuz Regional State Amended
Labor Proclamation No. 150/2018_"

2. Definition
Unless the context requires otherwise; in this
proclamation:
1. Region means Benishangul Gumuz Regional
State

2. Government Employee means for the
purpose of this proclamation any person
who is permanently employed to work in the
offices of the regional state. However, it shall
not include the following:

a) Bureau Heads, Deputy Heads of Bureau,
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Commissioners, Office Heads, Deputy
Office Heads, Heads of Agencies and
other appointees of government in
similar and above level
b) The judges of the courts of the region
and prosecutors

The regional police members or other
employees who are governed by the
rules of police

d) Other employees who are made not to

be covered by this proclamation by the
relevant laws

3. Temporary Employee means any person who

is employed for limited period of time all and

for the works that are not long lasting or the

works created by different situations.

However, it shall not include the following:
a) The daily laborers who are working with

daily wage rate

b) The persons assigned for practice in
different government office and those
assigned in apparent ship

The persons who have the contract
agreement with government office and
undertake their business or assigned on
professional position

d) Professionals who are working as pad

timer based on the contract agreement

of employment they sign with

government office based on their special
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. Competence

knowledge and skill

. Government office means any government

office that is independently established by

proclamation or regulation and being
administrated with the budget allocated

from government

. Bureau or head of bureau means the public

service and human resource development

bureau or head of the bureau respectively

. Officer means any officer or deputies who

are assigned to lead government office

. Position means the position with specific

functions and responsibilities as determined
by the competent organ to be performed by a
given government employee in full time

work

. Rank promotion means the promotion of

government employee from one to the next
higher grade or level.

certification = means the
certificate that a newly employed employee
presents as issued from the competent
government office to confirm that the
employee is competent and qualified enough

for the position who is assigned to or

employed for

10. Salary means the payment to be effected for

the employees who are assigned in a given

position based on the salary scale of
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government.

11.Work condition means the general work
relationship that should be established
between government offices and government
employees and it includes work hours,
salary, different leaves, occupational health
and safety, condition of employment

termination and payment of employees,

disciplinary =~ matters and  grievance
procedure.

12. Assignment means the appointment of any
government employee to the position with
similar level and salary or above or at any
position based on the agreement of the
employee.

13. Disciplinary measure means the penalty or
corrective measure to be taken against an
employee of government in relation with the
offense  he
provisions of the present proclamation or
the rules and regulations to be issued for the
implementation of proclamation or other
code of conduct.

14. sexual harassment means the action that is

committed violating the

committed in the place of work in
forwarding the favor of sex or related issue
without the consent of the other party or any
physical contact and verbal abuse to be
forwarded as sexual proposal or harassment

and it includes the following:

a. Kissing, touching body parts and any
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other similar physical contact to be done
out of the consent and agreement of the
other party.

b. Following up and limiting the movement
or activity of the other party in a sexual
way

c. Putting sexual relationship and sexual
favor as the condition for employment,
rank  promotion, transfer, work

assignment, training, education, benefits

or any other function of human resource.

3. Expression of Gender

Any expression in this proclamation in masculine
gender shall apply equally and similarly on and to
feminine gender.

4. Scope of Applicability

The present proclamation shall apply on the
government offices and employees that are
covered under the definition of “the regional

government office” and “government employee”.

Part 2

The Organization, Work Evaluation, Salary
Scale and Allowance of Government Office

5. Organization of Government Office

1. Any government office, in order to achieve
the objective for which it is established
shall conduct study on the organization
and human resource need of the office and
present to the bureau for approval.

2. The shall conduct

bureau study of
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effectiveness of the

of

relevance and

executive  offices the regional

government and present to the council of
the administration whenever it needs

revision or amendment.

6. Evaluation of Work

1. The bureau shall select the relevant

method of work evaluation and make it

implemented in any government office.

2. It shall prepare the job description of new

positions for which the levels are not
determined by any government office and
make it approved presenting to the

bureau.

3. Work valuation and determination of job

level shall be as per the regulation to be
issued by the administration council of the

regional state.

7. Salary Scale

1. The

2.

salary scale of government office
employees shall be determined from time to
time considering the financial capacity of
government, the general living standard of
the people, price levels and other relevant
factors,

Whenever the bureau find set necessary; it
shall cooperate with the concerned
government offices and study the salary
scale, present same to the administrative

council and follow up its implementation up
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3.

on approval.

The salary scale shall clearly show the
maximum and minimum limit salary for each
scale and the salary increment to be made

from time to time.

8. Paying Equal Salary for Same Works of

Similar Value

All the works with equal and similar value shall

have one and same amount of salary.

9. Payment of Salary

1. Any government office shall make salary
payment as the end of each month to its
employees or legal agents.

2. The salary of any government employee
shall not be hold or deduct in whatsoever
way in exception of the following
conditions:

a. Upon the written agreement of the
employee

b. Up on court order

c. As per the provision of the law

3. The amount of money to be deducted from
the salary of an employee as per sub
article 2/B/ or /C/ here of shall not
exceed 1/3 of the monthly salary of the

employee.

10. Allowance

1. Any allowance shall be paid only when it is

necessary for the work of government.
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4. The bureau shall issue specific directive
regarding the human resource planning.
and

Employment Competence

Certifications System of the Government Office

1.

4.

The bureau shall prepare requirements and
specification in region level to establish a
system for employment and promotion of the
job applicants for vacant position found the
regional level and issue certificate of
competence.

The implementation of the requirement and
certification shall be determined by the
regulation to be issued by the administrative
council; but this shall be done only when the
region reached to its full capacity.

An institute that will implement the
employment and competence -certification
system provided in sub article one here of can
be established.

13. Recruitment and Selection

1. Employment of government employee shall
be conducted only based on the result of
exam that is prepared by the regional state
for requirement or any other objective
professional and skill confirmation on
method.

2. It shall be strictly prohibited to make

discrimination against job applicants based
on ethnicity, gender, religion, political

affinity and attitude, disability, HIV/ADDIS

10
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status or any other condition both for
applicants and among the existing
government employees.

3. Subject to the provisions stipulated in
articles 49 up to 52 of the present
proclamation; employees shall be assigned
to any vacant position only when the
employee fulfills the required skill and
archive the better result than other
applicants.

4. Subject to the provisions of sub article 1 to
3 of article 13 of the present proclamation;
where special assignment or appointment
is required; the implementation will be
determined by regulation or directive.

14. Factors of Eligibility to be employed as
Government Employee
1. The following cannot be employed as
government employee:

a. Any person below 18 years old

b. Any person who is convicted of crime
offense of corruption, abuse of trust, theft,
fraud or rape unless and otherwise the
penalty and punishment was completed
two years ago, limited with period of
limitation or canceled with the excite.

c. Anyone who have no certificate of
competence

d. Anyone who is not willing to give affidavit

as per Article 17 hereof.

11
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PHY A7PR 700 AFPR (1)(V) NSCo”
0LeT@ h14 Goot NAL PPST@S
are O Gaot CAPPATO OMNFF
NALeMSNTS Ave- UvTo L.Co
aoavl, @ CMANN::

15.20-8 hW1C WIT PTC

Patea& e  +oAE PP Por WITTY

VoA ale-Tar  0HFALE  oo)BF
TmPol AL MOND APE RTC
270/1994 A7P& 5(2) aG PHYU APE
ATPR 21(2) ATtEmMNE P10 W7k
ATER LR CAPT A NAAN o7 7T
wetErE APmC hQTFAI::

2. Subject to the provision of Sub Article 1/B
hereof; any employee who is dismissed from
employment from government office due to
discipline as per Article 89 hereof shall not
be employed in any government office before

two years after termination.

3. Subject to the provision stipulated in Sub
Article 1 (C) hereof;, any employment
applicant should present medical certificate
that shows the applicant is capable to
undertake the work in government office and
certificate of crime clearance from police
office to prove that the applicant is free from
any crime record for employment as

provided for in Sub Article 1/B/ hereof.

4, Subject to Sub Article 1/A/ hereof; the
bureau shall issue directive to determine the
conditions by which children above 14 and
below 18 years old can be employed and

their work condition.

15.Employment of Expatriates
Subject to the legal provision of Article 5/2 of the
proclamation No. 270/1994 that is enacted to
make the foreigners born in Ethiopia obtain their
benefit and exercise the right they have as they
were born in our country and subject to the
provision of Article 21/2 hereof; any one not

Ethiopian citizen can never be employed as

12
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17. PA avohA

Phavl@ hao DT 24 hoofavs. (b
POUNTADF PO aohA LLRTIA
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witsrt nuv-n-7° nAg h&Ch
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h'HA7 NATTINING Pav TG
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ATTANC hS (| Vad A °nrel

employee in the regional government.

16.Vacancy Announcement and employment

procedure

1. Whenever there is vacant position; any
government office should announce the
vacancy and invite applicants to apply for

the vacant position.

2. Subject to the provision of Sub Article 1
hereof; any government office can invite
graduates from higher education institute
and conduct employment for the profession

scarce in the market.

3. The graduate staffs to be hired as per Sub
Article 2 hereof shall present certificate of
competence that is stated in Article 14 Sub
Article 1/C hereof.

4, The bureau shall issue directive on the
detail procedure for the employment of
government offices

17.Affidavit/Commitment
The selected applicant shall make the
following commitment before starting

work.

“Iy v hereby certify that I, as government
employee promise to properly serve the people
and implement the policies of government
honestly, ethically and diligently; to strictly

observe the constitution and other laws of the

13
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19. fao-hé- LK

1/ fao-pnd- H  %A°7 K40 CHPml
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héAAao- N ACHLLT NPET
A?7L1T BIPGAN::

2/ Prhanlma hao\nT P14 ool
aoM4f: P-tao NN+ [ FAH
Lav®7G UL  POLEICCNTT
7 COLIAK NAONSD aor2lf T
CNAL SA4s mLI° WGy
APmC @A 0NHOMmo- PA7¢-
A4 Ptdlov Pav-néd- PTC L0480
N7¢ ool h7L.9nG@ 10 P74
HCHC avlhsm, IC SAMPA::

3/ PwiAEm Paoné- M OHPMLNT
Pr2e- aofAl AL ANENT oC Y
Ve neAA9® J°HG am,k:
hoohhAS 03T S hb7TT Poo-nd-
Mo Atenle 20 OC AL-HI®
LTAAN::

country and I will not divulge any confidential
information that I come to know due to my
work assignment and other information which
are classified as confidential by concerned

organs to any other party.”

18. Determination of Salary upon

Employment

Any newly hired government employee shall earn
the initial amount allowed to the position he is
employed for as per the salary scale of

government employees.
19.Probation Period

1. The objective of probation period is to
ensure that the newly hired employee is
competent for the work based on the follow

up to be conducted.

2. The selected employee shall receive letter of
employment for probation period, job title,
grade, salary and the date to start work with
job description that states the specific
activities and functions that the employee
undertakes signed by the manager or the

officer delegated to conduct employment.

3. The probation period the employee on the
position he is employed for shall be for six
months and if the result of performance

evaluation is below average; it can be

14
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PHYU APE A7PA 60(3) AG (4)
L3 PF ATtmNE P10 Noo-hd-
AL PA Poo P WitE (e
°n2e 1 (17000 (T3 OLI° N/7¢-
AL N91.LCN hLD 9°NiPT hrve-
PblL AIRUPYT  LAMLNDT Pavhd-
UM héhovao- @RI n1S%E hGi0T+
W AP ATSMCH BLLIA:

loo-pé- AL P9UTY ooyt
Wit had9® NAL NPy 9°n3 et
ha7e& oC 03T (28o AL

AT (e AL CETINE LK
NF AN eE- né.AAI°
CAPANF A

PHY A7PR 700 AP (5) 7.1
NSC NoAL °n3fT hahie oC
AL 026 P AL CATTIT Pao-nd-
we s Pong 4.8 hILTMSPe
Poo-hé- WM AT TGO LRLIAS
Ps9° Nao-ne- PP AL
COTTTFOT 10 ha?e& oC N7
NPT €26 hLAR9® 9°HS  @-mul:
e AL AN+ 1h Jan
LAPAN A

. If the

extended for additional three months.

employee  doesn’'t achieve

medium/average and above
medium/average cumulative point; he shall

be dismissed from work.

. Subject to the provisions of Article 60 /3/

and /4/ of the present Proclamation; if the
employee working in his probation period is
absent from work due to occupational
disease or occupational accident; he shall be
allowed to continue and complete the work

he started after reporting back to work.

. Where any government employee, who is in

probation period is absent from work for
less than one month; his performance
evaluation shall be filled out only for the

period he stayed on work.

. Notwithstanding to the provision of Sub

Article 5 hereof; any employee who can'’t be
on work for more than one month due to
delivery while she is in probation period
shall be allowed to continue and complete
the probation period after the end of
maternity leave. However, if the employee
stayed on work for less than a month, the
performance evaluation shall be filled out

considering the period of time she the

15
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8/ Y APE NAA ADLT AN+ employee stayed on work.
NP C Noo-hé- AL A Pao 31771
. Unless it is provided otherwise; the
Wity foohd- AI@T  Peld , .
employee on probation period shall have
w o
e e GAT G the right and duty as equally as the
LELPa employee who successfully accomplished
9/ Nav-né- AL PAT PLav 70t WetE his probation period.
P26 hEARI® OPET MNP CATPA
. Any officer who fails to timely fills out the
Ce- PG NANTATT  Fmged )
performance evaluation of government
LG L . .
employee who is in probation period shall
20. <7 oo 7 wetg be subjected to disciplinary penalty.
NAae P}
1/ Nev-hé- L@~ ovhhAT @L9° hi.e NAL
Prve hAARI® °HG @M LhoonIn 20. Becoming Permanent Government
Employee
P77 Wehs  NRTLYT avbméy
PILOLITT 2A80 SAMPA:: 1. Any employee who achieved average and
above point in his performance evaluation
2/ Navnd- AR PUTY LTIt WEtF during his probation period shall receive
Prode hdARg NG oml e letter of permanent employment.
m$  CATIANT A7 (HY  APE
WPR 19(3)AS (4) ¢-Favah kT . If the performance evaluation of an
employee who is on probation period is
LIOVPT Witk Vio- (aiE oC not filled out; subject to the provision
H OOT P¢ hédAA9° 9°HG A75.9°A stipulated in Article 19/3/ and /4/ of this
lamation, the performance evaluation
TRCT Aavhée hebbment ¢ E9° pros ’
1 Aovhé- ¢ shall be filled out within 1 month and the
£, Lo PNt WeE BIPGA:: employee shall be considered as
. PMC? permanent employee of the government
21. LR W TS dhoebmis office since the date of employment on
1/ PHY AR 700 AR (2) 8300 probation period.

ATl htmne P NIGE®9°  PCav ¥t
amde W INPE wetd  APTC

21. Employment of Temporary

Employee

16
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-

a1 oot ool W e
OAoo-¢ ATLMEP 7ISTO9° het ere-
ao Al (LLE 0L1HET NHO-0C ©Ly°
NPTC  ATXER  OAov-f ATV
POICFN aolP'r7 N711T PO-B WIC
.2 NHLLTH APTC LTAN:

ATEXREP ®LI° P WIC W) LHEP
W AT APMC: Po9.5 LT ar
ao TG 7 L0 P Y ZA IR
NATLMNENT @ P26 s PF HCHC
Vs CooHSLC 9°0C b N91.L M-
L LOASA::

2P TT (oA APOTE 019TF
an2%c¢ WA%Iwé-t:

ANLAL P AT P15 @9° Cav it
aobe W NCODT N7INLPL PN
TP 1912715 V32T ¢Honr ¢17¢-
a7 OPI° EPTT ATN LCEAT
®LI° AMNT AL oA 0°70,21C
ATBWS 1Ll BTN

AN ECEPTS  AMAT 27T Na-A
ANIS DAZLTA 24P T NCo- HCHC
ChLARI® avavl @ CMAN::

1. Whenever it is

1. Subject to the provision stipulated in Sub
Article 2 hereof; any government office
can hire temporary employee only on the
position or work that has no permanent
nature, but when the situation requires to
do so they can hire temporary employees

on permanent positions.

2. If any government office can’t obtain local
professional employee for the vacant
position that requires higher profession
through rank promotion, transfer or
employment; it can hire expatriate staff
by confirming the fact that it is not
possible to obtain Ethiopian professional.

3. The temporary employment of local or
expatriate staff, their rights and duties
and their work conditions shall be
determined by the regulation to be issued

by the administrative council.

22. Out sourcing Works for Third

Parties

found necessary any
government office by getting permission
from the bureau can out source works or
some positions for private organizations or
other companies in the way it doesn’t affect

the interest of the people.

The bureau shall issue specific

implementation regulation for the works

17
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780 AFA VAT
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24. PLLE 61 0T
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that can be out sourced for private

companies and other organs.

23. Employment of Government Employees
in Common

1. When government offices have found the
special knowledge of a
employee necessary to their respective
work; they can hire the employee together.

government

2. The employment condition, duration of the
employment, payment of salary and other
work conditions shall be determined by the

regulation to be issued by the bureau.

Sub Part Two
Rank Promotion

24. Objective of Rank Promotion
The objective of rank promotion shall be to enable

the work to be carried out by the competent and
qualified staff member, improve the work out put

of the office and encourage the employee.

25. Procedure of Rank Promotion

1. Any government employee should present
certificate of competence as provided in Article
12/1 of this proclamation in order to apply for

rank promotion.

2. Unless there are conditions that debar the

employee who accomplished the probation

18
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3. Whenever

period from applying for the rank promotion

in accordance with the specific
implementation directive; they can apply for
the vacant position through rank promotion as

announced by the office.

any government employee is
dismissed from position after he is assigned to
work in the work process or directorate
through appointment; he shall lose the salary
and any benefit that he has been earning on

the position.

4. Other detail condition of rank promotion and

the salary that the employee will lose when

removed from the position shall be
determined by the directive to be issued by the

bureau.

Sub Part Three
Transfer and Assignment
26. Internal Transfer
1. Where it is found necessary for the work; any
government office shall transfer any
government employee in the same office from
one to the other equal position and grade as
well as salary or from one division to the other
work division by strictly observing the

transparent work rules and regulations.

2. Notwithstanding to the provision in Sub

Article 1 hereof; the government office can

19
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4.

transfer an employee to other place
temporarily for not more than one year with
out reducing his salary or without maintaining
the grade or work type of the employee in
order to prevent any accident against the office
or rectify the damage that caused to the

organization.

Where it is confirmed by medical certificate

that the employee cannot undertake the work

is assigned for due to ailment of health or

cannot continue working on the work position;

a) He shall be transferred to the vacant
position which is similar to the former one
but in similar level, if any or

b) Where there is no vacant position of equal

level and grade and the employee is not
willing to work on the position below the
former one; he shall be transferred to the
suitable place of work or position by
reducing his work grade

Where the position of a government employee

is cancelled, the employee shall be transferred

to the position with similar grade

27. Working as Acting Officer

Where a given work officer of government
organization is removed from his position for
more than one year due to different reasons or
the employee cannot attend the work; an
employee shall be assigned to the position
with the salary and benefits reserved for the
position

in acting position earning the
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29. hiA aop2lf (v 991247 HO-@CF

1/ A3& Cav ¥t aoplf W Are-ar
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2/ PolovAnt® vV WETE T PaAN

difference between the former amount of
salary and the position of transfer where it is
presented to and approved by the
administrative councils of the government

office.

Any government employee shall be entitled for
the payment of acting allowance whenever he
is assigned for and on a position in acting

status
The bureau shall issue directive to determine

the condition of assigning government
employee in acting status and the acting
allowance and the amount thereof

28. Assigning an employee for work in

delegation or replacement

Whenever, any head of office or head of process or

head of directorate is separated from work for

more than two months and less than one year on

work for education or due to business travel or

any other reason and it is done that his work

should be carried out by other staff member

through delegation or replacement; the benefit

that the former one earns shall be paid to the

replacing or the delegated staff member.

29.Transfer from other Organization

1. Where one government organization has
found it necessary for its work activity and
the sending and receiving organizations as
well as the employee reach on agreement;
it is possible to transfer one government
employee from one organization to other
organization with similar position and
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salary upon the permission of the bureau.

. The concerned government employee, the

regional state and the federal government
office reach on agreement or upon the
approval of the regional office to approve
the transfer; any government employee can
be transferred from one to the other
region, from regional office to the Federal
Government Office, from the Federal
Government Office to the Regional
Government Office and from one to the
other zone and from one to the other
woreda government office of the given
regional state with similar amount of salary
and position.

. Subject to the provision stipulated under

sub article 4 hereof; any transferee shall
not loose the salary and other benefits
which are permissible by law particularly
the labor code of the regional state due to

the transfer.

. In order to reunite married couples, it is

possible to transfer any government
employee from one to other position with
similar amount of salary and job or if it is
not possible to find such similar position to

other position with lower job grade.

30.Transfer through Lending

1.

transfer

Whenever it is found necessary, upon the
agreement of the lending government office

and the employee, it shall be possible to

and assign on work a given
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government employee to other government
office or regional state office or government
development enterprise or non-governmental
organization for not more than one year

through lending.

Whenever it is found necessary, any
government office can make an employee of
government development

enterprise or

regional government office or non-
governmental organization to be transferred
to it through lending and work in its office for

not more than one year.

Notwithstanding to the provision of Sub
Article 1 hereof; the regional government can
transfer a given government employee
through lending from one to the other regional
government for the purpose of preventing the
accident that may happen to the region or the
people of the region or to mitigate the effect
and damage of the accident or from federal
government office to the regional government
office upon the request of the regional
government for not more than one year.

For any employee who is transferred through

lending based on the provision of Sub Article 1

hereof;

A. His salary and benefits shall be paid to him
without interruption due to the transfer by

the office for which the employee is
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1.

2.

transferred through lending.

B. His performance evaluation shall be filled
out by the government office for which the
employee is lent and presented to the
employer government office.

C. The recipient government office shall notify
the employer government office with detail
evidence if the employee transferred
through lending has committed disciplinary
offence and the employer government office
shall examine the case and take the
necessary measure as necessary.

31.Assignment

When government office study and implement
new organization; it should make employees
to compete for the positions and assign them
to the work.

Any vacant position that is found open in any
government office can be covered by a
government office to be assigned from other
government office only when the office is
closed or there is redundant or extra man
power or the position is canceled and the
assignment is decided by the bureau or when
the bureau is ordered by government.

The salary and benefits that the employee who
is assigned in such a way was earning based on
the position he assumed and service shall not
be decreased in any way.

Sub Part Four
Performance Evaluation
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32.Evaluation of Performance

1.

2.

The objective of performance efficiency
evaluation is based on the action plan and it is
to:

A. Make to

undertake his work with the required
quality, time and cost in
completed manner.

any government employee

quantity,

B. Identify the strong and weak sides of the
employee through continuous evaluation
of performance efficiency and to empower
them to become effective by improving
their performance.

C. Clearly identify the training and

improvement need of employees.

D. Provide result based incentive

E. Enable the government office to make

administrative  decisions based on

objective information.

The system of evaluation of performance
efficiency to be conducted in government
office should be that:

Enable
information based work out come.

Enable to assess the actual out come by
comparing the work carried out with the
allocated budget, time, quantity and quality.
Develop the commitment of team work and

to assess clear and objective

common motivation for the work.

Help to improve effective institutional out
come by creating healthy spirit of competition
among government employees or teams.

Enable to evaluate the impact of one of the
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works over the other while in implementation
they have continuity and feeding to each

other.

33. Decision of Salary Increment and
Incentive,

Government employees can get salary
increment every two years based on the result

of performance evaluation.

Subject to the provision of Sub Article 1 hereof;
incentive shall be given for employees based

on the result of performance evaluation.

The bureau shall issue specific implementation
directive on the system of performance

evaluation, salary scale increment and

incentive.

Part Four
Work Hours and Leave

Sub Part One
Work Hours

34. Formal Work Hours

The formal work hours of government
employees shall be determined by the nature
of the work, but it shall not exceed 39 hours

per week.
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35. The Entry and Exit Hours of Work

The entry and exit work hours of government
employees shall be determined by the
directive to be issued by the administrative
council.

36. Over Time Work

Any government employee shall be entitled for
compensating leave/day off or overtime pay
based on the choice of the employee who
worked overtime.

The bureau shall issue specific directive
regarding the conditions by which overtime
work can be allowed, the amount of payment,
the manner how compensating day off can be

given.

37. Public Holydays and Weekly Rest Days

The basic salary of any government employee
shall not be deducted due to not working on
public holydays, weekly rest days or on the
date government offices stay closed with

government decision.

Any government employee who is ordered to
work on public holydays or on the day
government offices stay closed with
government decision due to the nature of work
shall be entitled for overtime payment or day
off as compensation based on the choice of the

employee.

Notwithstanding to the provision of Article
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36/1 of the proclamation; any government
employee who is ordered to and work on the
weekly rest days due to the nature of the work
shall be entitled for day off within the next

week of the work for compensation.

Sub Part Two

Leave

38.0bjective of Annual Leave

Annual leave is given for employees to enable
government employees to get rest for some
period of time and continue working with

refreshed spirit.

Any newly hired government employees shall
not be entitled for annual leave before the time

they provide service for 11 months.

Annual leave shall not be converted with
money. However, if the employment contract
is terminated, the unused annual leave shall be
converted into money and paid to the

employee.

39. Annual Leave Days

1. Any government employee who served for

one year shall be entitled for annual leave of

20 work days.

For the service above one year, the employee
shall be entitled for additional one work day
annual leave for each additional service year.
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However, the maximum number of annual
leave days that will be given for employees
shall not exceed 30 work days.

The period of service provided in other
government office and regional government
office shall be considered for the employee

as provided in Sub Article 2 hereof.
40. Procedure of Giving Annual Leave

Annual leave shall be given every budget year
based on the annual leave program to be
prepared and make known to the employees
considering the action plan of the office and

the demand of the employees.

When the employee takes his annual leave, he
can take his monthly salary for the month he

will stay on leave in advance

Subject to the provision of Article 38/2 of the

present proclamation; any government
employee after providing service for 11
months can take his annual leave in the same
budget year of his service with proportional

calculation.

Any government employee who received the
annual leave f the fiscal year as provided in
Sub Article 1 hereof and terminated his
employment contract based on his own will
and consent shall be made to pay back the

salary paid to him during the time he stayed on
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1.

annual leave.
41. Postponing Annual Leave

Notwithstanding to the provision of Article
40/1 of the present proclamation; if the
organization can’t give annual leave for the
employee during the budget year due to the
existing work pressure; the annual leave can
be postponed for not more than two years by
the head of the government office. However,
the unused annual leave should be given in
the budget year of the third year to the

employee.

Notwithstanding to the provision of Article
38/3 of the present proclamation; where an
employee whose annual leave is postponed as
provided for in Sub Article 1 hereof requests
the office to convert the overtime into cash
and pay to him, the office should make the
required budget to be allocated in advance
and the annual leave of one of the two budget
years only shall be paid in cash to the
employee.

When the annual leave of any government
employee is converted in to money; the daily
wage rate of the employee shall be the
amount that comes by dividing the growth

monthly salary of the employee by 30 days.

42. Untaken Annual Leave
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The untaken annual leave of the government
employee whose employment contract is
terminated shall be converted into money and
paid to the employee.

The provision of Sub Article 1 hereof shall not
apply for government employees who is
transferred as per Article 29 of this
proclamation or the government employees
assigned as per Article 31/2. However the
postponed annual leave of the employee in the
employer government office as per Article
41/1 of the proclamation shall be transferred
to the government office to which the
employee is transferred or assigned.

If the employment contract of the government
employee is terminated as provided for in the
pension law; the unused annual leave of work
days shall be converted to money and paid in

cash.

43.Maternity Leave

1. Any pregnant government employee shall

A.

B.

be:

Given paid leave for medical checkup as
prescribed by physician in relation with

pregnancy.

Given paid leave to get rest before her delivery
upon the prescription of physician.

2. The leave stated in Sub Article 1 hereof shall
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annual leave as provided for in Article 44/1

of the proclamation.

If the pregnancy of a pregnant employee who
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9.

served for at least six months is interrupted
before the time she takes pre-delivery
maternity leave; she can take post delivery
maternity leave of 60 calendar days upon

presenting medical certificate.

If the employee faced interruption of
pregnancy after she takes pre-delivery leave;
the pre-delivery maternity leave shall be
immediately discontinued and she will be
given post delivery maternity leave of 90
calendar days as provided for in Sub Article 3
hereof.

Any pregnant employee who suffered

interruption of pregnancy during the
pregnancy period of 3 to 6 months shall be

entitled for paid leave of 30 calendar days

10. Any government employee shall be entitled

for paternity leave of 10 work days when his

wife gives birth.

44.Sick Leave

Where any government employee can’t report
to work due to illness; he shall be entitled for

paid sick leave.

Though the sick leave of government employee
who successfully completed his probation
period as per Sub Article 1 hereof can be taken
continuously at one time or in different times;
the maximum period of sick leave shall not

exceed eight months within the period of
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twelve months or twelve months within the
period of four years. However, if the employee
can’t report back to work within the above
specified period of time; he shall be given leave

of additional one month.

The sick leave to be given as per Sub Article 2
hereof shall be full salary for the first six
months and with half of salary for the next two
months and unpaid for the remaining one

month.

If the government employee who didn’t
accomplish his probation period gets illness,
he shall be entitled for paid one month sick
leave that will be subjected to medical
certificate.

Where any government employee gets illness:

A. He is responsible to notify the office as
soon as possible; unless and otherwise
he is in a situation beyond his
reasonable control.

B. He
certificate if he is absent from work due

is required to present medical

to illness for 3 successive days or above
six days within one year.

If an employee who successfully accomplished
his probation period gets illness while he is on
annual leave and present medical certificate;
the annual leave shall be interrupted and he

will be given sick leave.

The annual leave interrupted as provided in
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Sub Article 6 hereof shall resume immediately

upon the end of the sick leave.

45.Medical Certificate

Medical certificate means the certificate to be
issued from any local private or government
owned health facility licensed by the
appropriate government organ or the medical
certificate issued from the health facility based
and the

in abroad authenticated by

appropriate organ.

The medical certificate should clearly state the
health condition of the government employee

and the sick leave prescribed.

46. Leave for Personal Matter

Any government employee shall be entitled for
3 days paid leave within one budget year for
each of personal matters like mourning,
marriage, etc.

The organization shall give paid leave up to 10
business days per budget year for the
employees who are attending formal education

for exam.
47. Special Paid Leave

Any government employee shall be entitled for

paid leave:

For the period of time required to deal with

the case excluding the period of imprisonment,
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when the employee has received subpoena of

curt of law or other organs.

2. For the period of election, if it is related to

public election.

48. Unpaid Special Leave

1. Where the government employee requests for

unpaid special leave for reasonable grounds
and it is confirmed that it doesn’t affect the
interest of the organization; the head of the
organization can approve to give him unpaid
special leave for not more than one year.

2. Where any government employee is registered

as candidate for public election; he shall be
given unpaid special leave for election

campaign period and the election period.

3. Notwithstanding to the provision of Sub

Article 1 hereof; if the employee is requesting
for the unpaid special leave as he is assigned to
project work or his/her spouse is assigned to
abroad for diplomatic mission; the unpaid
special leave can be given to the employee for
the period until the project or diplomatic

mission is completed.

4. The bureau shall issue specific implementation

directive regarding the manner how such leave
can be given and the medical certificate.

Part Five
Work Condition of the Parts of Society
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49, Work Conditions

that need
Additional Affirmative Action

reserved for

Female Employees

Any government organization should take
the necessary additional affirmative action
that enable and empower female
government employees and bring them up to

the position of decision making.

Women should be beneficiary of additional

affirmative action in the process of

employment, rank promotion, transfer,

assignment, education and training.

It is strictly prohibited to transfer pregnant
employees from one to the other position
during employment and transfer. However,
where it is confirmed with medical certificate
that it is dangerous for her health or the
fetus; the necessary measure should be taken
to look for the appropriate and suitable
position and pace and to transfer her.

Any government office can’t dismiss any
female employee through lay off to be done
as provided for in Article 87 of this
Proclamation during the time the employee
is pregnant and within four months after she
gave birth.

Any female government employee shall be
entitled for paid leave for the period
confirmed with medical certificate for the
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2.

3.

purpose of caring for her child below one
year old as the child gets illness.

Any government office/organization should
establish facility where female employees
breast feed and care for their minor children.
The detail of its implementation shall be
determined by the directive to be prepared
and enacted by the concerned government

office.

50. Work Conditions Reserved for
Employees with Disabilities

Persons with disabilities should be beneficiary

of additional affirmative action to be given

during employment, transfer, assignment,
education and training.
Any government organization shall be

responsible to ensure that work environment
is suitable for employees with disabilities,
fulfill the tools and equipment of work and
they have obtained training on how to use

them.

Any government office and organization shall
be responsible to assign assistant for any
employee with disability for the work he

carries out with assistant.

The rights reserved for persons with

disabilities by other applicable laws shall apply

for the implementation of this proclamation.
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51. Work Conditions reserved for persons
from Nations, Nationalities and Peoples
who have minor National Contribution

1. The deployment of employees in government

offices should consider the balanced

contribution of ethnicity.

2. The persons/employees from the existing
nations, nationalities and peoples based in the
regional state who make minor national
contribution in the government office should
be beneficiary of the affirmative action during

employment, transfer, rank promotion,
assignment, and education and training
opportunities.

52. Issuing Directive

For the implementation of the additional
affirmative action provided in Article 51 of the
proclamation; the bureau shall issue specific
directive.

Part Six

Occupational Safety and Health
53.0bjective and Implementation

1. The objective of occupational safety and health

is to:
A. Develop the capacity of work by
maintaining the health and safety of

government employees.

B. Preparing, improving and maintaining the
work place suitable for the safety and health
of government employees and

C. Enable the government office to achieve
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significantly higher outcome of work being
established positive and good social life.

The provisions of this part of the proclamation

shall apply for temporary employees.

54. Occupational Accident

“Occupational Accident” shall mean the
accident that happened on work or the disease
resulted from the work.

“Occupational Accident” means the damage
that is happened due to occupational accident
that is caused while the government employee
is on work on his body part or his physical
natural function of the employee and in

includes the following:

Any accident that is happened to the
government employee out of his formal work,
place of work or work hours while he is
undertaking the work instruction given to him
by the higher officer that the power he
assumed permit him to do so.

Even if there is no work instruction given by
the appropriate officer; for any accident that is
happened to the government employee during
or out of the formal work hours while he is
doing something to prevent the accident or
damage happening in the government office

where he is working.

For any accident that is happened to the
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4/

government employee while the employee is
travelling on the transport service bus
assigned by the organization for the service of
its employees to work or on the service
bus/car that is assigned or rented by the

government organization.

Any accident that happened to the government
employee in relation with the specific works of
the employee both during and after the work
hour or at the place where the work was
started and interrupted or due to his presence
in the of the

compound government

organization.

Any accident that happened to the government
office due to the act of the office or third party
while the employee is undertaking his formal

work.

“Occupational Disease” means the health
ailment that is caused to the employee due to
the type of work he is doing or being exposed
for the condition that results disease, but it
doesn’t include the contagious and existing
diseases in the place where the employee

undertakes his work.

Notwithstanding to the provision of Sub
Article 3 hereof; if the government employee
who is engaged in avoiding and abolishing the
said existing and contagious diseases found in
the place of work catch the disease; it shall be
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occupational disease.

considered  as employee  caught

5. The disability resulted from occupational

accident shall be determined as per the
relevant provisions of the pension law of civil
servants.

6. Notwithstanding to the provision of Sub

Article 1 hereof; the occupational accident that
is happened with the intentional act of the
employee or due to the action that violated the
safety procedure that is already established by
the organization or reporting to work under
the influence of alcohol or drug shall not be
considered as occupational accident.

55. Accident Preventive Measures
1. Any government office shall be responsible to:

A. Ensure that the place of work doesn’t
endanger the occupational safety and
health of employees.

B. Provide accident preventive devices and
materials for employees and issuing rule
on the use of the devices and materials.

2. Any government employee shall be in duty

bound to:

A. Observe the rules and regulations issued

at the work place to maintain
occupational safety and health.

B. Properly use the accident preventive
devices and materials provided for the
work and

C. Immediately report to the concerned

head of the organization whenever he
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3.

suspects that there are conditions that

may cause accident.

The bureau shall conduct study on the
methods of maintaining and preventing
occupational safety and health and facilitate
the necessary condition to provide training

for government employees to implement it.

The bureau shall monitor and ensure that
occupational safety and health procedure is
implemented in government offices
determine with directive regarding accident
preventive measures.

and

56. Disability

Disability means the physical damage that
results with reduction or loose of working

capability due to occupational accident.

Physical disability resulted from occupational
accident shall have the effect and result of
temporary disability,

permanent partial

disability, permanent full disability or death.
57. Temporary Disability
Temporary Disability means the

capability to work fully or partly for some
time.

losing

58. Permanent partial disability

Permanent partial disability means incurable

disability that reduces the capability to work
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3.

resulted from occupational accident.
59. Permanent full disability

Permanent full disability means any incurable
disability resulted from occupational accident
that prevents the victim government employee

from being engaged in any salaried

employment.

60. Health service and leave to be given
for Disability resulted from
Occupational Accident

The government office shall cover all the costs
of the following local medication and health
treatment service to be provided for any
government employee victim of occupational
accident:

A. General and special treatment as costs of
surgery

B. Hospital and medications

C. Costs of any necessary man made body
support replacing parts or additional body
supports and bone maintaining

The health treatment service to be provided
for any government employee victim of
accident as provided in Sub Article 1 hereof
shall be provided to the employee in private
health facilities only when it is confirmed that
the service can’t be obtained in government
health facilities.

Any government employee who is victim of

occupational disability shall be given sick leave
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with full salary payment until the time the
employee is fully recovered from his disability
and back to work based on the medical
certificate that shows the severity of disability
or until the time it is confirmed with medical
certificate that the employee can never work
permanently due to the disability that
happened to him. Where is proved with
medical certificate that the employee cannot
do the work permanently; the benefits
provided in Article 61 of the proclamation

shall be reserved to the employee.

If the employee delays the treatment by failing
to properly follow up the medication or failed
to follow up the instruction of the physician;
the health service and leave given to the
employee shall be interrupted as per Sub

Article 1 and 2 hereof.

Where any government employee who is
caused to disability due to occupational
accident is hospitalized locally out of the place
where the employee is working; the
government office shall pay allowance only for
one person for 20 days as per the allowance of
government employees and the cost of land

transport.

The bureau shall issue implementation

directive on the payment of medical costs that

is shown in Sub Article 1 hereof.
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61. Pension allowance of Disability and
Compensation of Disability

. The rights and benefits reserved for any

government employee who lost his work
capability permanently fully or partly due to
the occupational disability in the civil servants
pension proclamation shall be provided for
such employees.

. Any disability that results with serious

deformation of body or natural look or beauty,
though it doesn’t cause loose of capacity to
work, shall be considered as permanent partial
disability for the purpose of compensation

payment and other benefits.

. The determination of disability status that is

provided in the civil servants pension law shall
apply for the implementation of Sub Article 2

hereof.

. If the government employee had passed away

due to the accident that happened to him;
pension allowance shall be paid for his
survivors as per Civil Servants Pension Law.

62. Exemption of Tax

The payment to be made as per Article 61 of
this proclamation shall be exempted from tax
and it can’t be hold or used as off set for
unpaid debt or the person who have the right
for the payment can’t transfer to others.

63.Compensation Payment to be claimed

from Third Party
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. If the disability caused to the employee is

resulted from the offence committed by third
party; the government office reserves the right
to claim compensation to the amount it has
expended to the employee from the organ that
causes the accident.

. If the employee receives compensation from

the party that caused the accident; the
government office shall deduct the cost that it
has made to the employee from his salary as
per Article 60/1/ and /3/ of this proclamation
and if the amount of compensation that the
employee has received from third party is less
than the expense amount of the government
office; the office can claim the difference from
the said third party.

Part Seven

Documentation of Government Employees

64. Personal File
1. Any government office and the bureau shall
organize and keep the relevant information
of government employees or temporary
employees in a modern way.

2. The bureau shall ensure that the human
resource information sent to it as per Sub
Article 1 hereof are as per and in line with
the provisions of this proclamation and the
rules and regulations that are issued for the
implementation of the proclamation and
record them.

3. Any government employee shall have the
right to see the information recorded in his
personal file or take the copy.

4. Except the concerned management staffs; no

one can see the personal file of the
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government employee out of the agreement
of the employee, out of court order or out of

the provision of the law.

It is strictly prohibited to put any written
evidence that is not communicated or
notified to the government employee in the

personal file of the employee.

65. Responsibility to organize the
Information of Government

Employees

The bureau shall be responsible to:
A. Make established uniform human resource

management information system in

regional level

B. Organize the data base of government
employees in the region level

C. Gather, compile and distribute statistical
information
employees.

concerning  government

Any government office shall be in duty bound
to timey send information for the human
resource data base to be organized in the
bureau.

Any government office shall send the

information of each employee to the bureau.

Part Eight
Rights and Duties
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Any government employee

66.Responsibility of Government Offices
Subject to the responsibility shown in this

proclamation and other provisions; any
government employee shall have the following

responsibilities:

1. Making government employees to have

sufficient awareness on government
policies, strategies and laws
2. Ensuring the work environment of the

office is free from any religious practices

3. Issuing job description for each
government employee and measure the
performance of the employee based on
action plan.

4. Providing the materials and equipment
that government employees need for work
and make them know how to use them.

5. Making the work environment suitable for
the safety and health of the government

employee.

67. Duties of Government Employees
shall have the

following duties:

1. Being trustworthy to the people and the

constitution and observing rule of law.
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2. Effectively implementing the laws and policies
to be issued by government

3. Serving the people and the country without
any discrimination in whatsoever way.

4. Using own full knowledge and skill to the
public service

5. Performing the tasks listed in the job
description and the legal work instruction of

immediate supervisor.

6. Refraining from doing anything that reflects
his personal belief or religion in the place of

work.

7. Keeping confidentially all the information he
knows due to the work and particularly those

classified as confidential.

8. Refraining from doing any discrimination
among service users based on gender,
language, race, religion, political affiliation,
disability or other differences.

9. Refraining from being engaged in any work or
action that may affect the service he provides
or anything that may contradict with the work
he is assigned on in any way or contradict with

his being government employee.

10. Not exploiting the work for his political
interest and not making any discrimination for
this purpose

11. Refraining from asking and accepting any gift
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or any valuable goods in response to the
service he provided or is expected to provide

as being government employee.

12. Properly using and keeping all the goods and

materials provided to him for work purpose.

13.Making himself available for any health
examination whenever he is asked by the
government office to make health examination

for whatsoever reason except HIV/AIDS.

14.0bserving the rules issued for occupational
safety and health.

Part Nine
Procedure of Disciplinary Measure and

Filing of Grievance

Sub Part One
Disciplinary Measure

68. Objective of Disciplinary Penalty

The objective of the disciplinary penalty is to
correct the government employee both in his
attitude and ethics and from the disciplinary
offense that he committed and to become qualified
and competent employee and when he cannot
improve his behavior, to dismiss from his position.

69. Type of Penalties and Categories

1. Anyone of the following penalties shall be
decided against the government employee
who committed disciplinary offenses:

a) Verbal warning by written letter

b) Written warning
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c) Fine of salary up to 15 days

d) Fine of salary up to 3 months

e) Demotion from Job grade and salary up
to two years

f) Dismissal

2. The disciplinary measures listed under sub

article 1/1/A to C hereof shall be
considered as simple disciplinary
measures.

3. The disciplinary measures listed under sub
article 1/D to F shall be considered us
serious disciplinary penalties.

4. When the government employee who is
penalized with demotion as provided in
sub article 1/E hereof has completed the
penalty period shall be:

a) Promoted to the position which is similar

and equal with the petition that he had
assumed before the penalty, if any

without  additional = procedure  of
promotion

b) If there is no any similar position with the

former position, his salary shall be

increased to the former amount and he

will be promoted to the position in the

future when it can be found without

additional procedure of promotion

5. After taking disciplinary measure against

any government employee, the penalty
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shall stay in record only for:

a) Six months from the date the penalty is
decided if it is simple disciplinary
penalty

b) For two years from the date the penalty
is decided if it is serious disciplinary

penalty

70. The List of Penalties that result with

Serious Disciplinary Penalty

The following shall be the offenses that result with

serious disciplinary of penalty:

1. Affecting the progress and quality of work
by neglecting, refusing to observe the
procedure or policy of government or due
to intentional action

2. Delaying or

processes intentionally

disappointing users

3. Intentionally creating havoc against work
or cooperating with others who engaged in
such actions.

without

4. Repeated tardiness justifiable

ground, despite simple disciplinary
penalties were taken against the employee

5. Creating brawl in the place of work

6. Reporting to work under the influence of
alcohol or drug

7. Accepting any bribe or valuable good or

claim or request from customers
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8. Doing anything immoral in the work place

9. Involving in any act of theft or abuse of
trust

10. Involving in any act of fraud

11. Intentionally causing damage against the
property of the government office

12. Abuse of power

13. Sexual harassment or rape

14. Any other disciplinary offense with similar

gravity with those listed herein above

71. Procedure of taking Disciplinary
Measure
1. Discipline committee that we investigate
any disciplinary maters in government’s
offices and recommend of decision to the
head of the office shall be established.

2. Disciplinary penalty decided
without waiting for decision of court of law
or without needing to follow court decision

can be

72. Suspension
1. Any government employee can be
suspended only when:

a) Itis believed that the employee will affect
the fair investigation of the case or spoil
evidences

b) It is believed that the suspected employee

shall cause additional damage against the

property of government
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c) It is believed that it will affect the good
attitude of the user and customer of the
office or the moral of other employees or

d) When it is expected that the alleged

offense may result with dismissal .

2. Any employee who can be suspended from

work as per sub article 1 hereof shall
remain out of work in suspension only for

the period not more than 1 month,.

3. Any government employee who will be

suspended from work and salary as per sub
article 2 hereof shall receive the official
letter of the government office signed by
the office head or his delegate that states
the reason and the time of suspension and

it will be copied to the bureau.

4. Unless dismissal is decided as penalty of

discipline for the alleged offense
committed by the government employee;
the salary shall be paid to him for the
period he stayed suspended

5. The suspension of the government

employee shall not preclude the
implementation of the rights and duties of
the employee which are not related to the

suspension.

6. Not withstanding to the provision of sub

article 2 hereof; if the suspension period is
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expired before it is decided to dismiss him

from office or to reinstate him back to work

and salary as provided for in sub article 4

hereof:

a) If it is delayed due to the complicated
nature of the offense, half of the salary
of the employee will be paid to the
employee during the suspension period
or

b) If the delay is occurred due to the

reason attributed to the government

employee; the office head can decide to
extend the suspension period for

additional 15 days.

If the formal or the extended period of
suspension is expired before making
decision to dismiss the employee who is
suspended from work and salary or to
reinstate him back to work and salary as
provided for in sub article 4 hereof; the
suspension from work and salary shall be
and the

cancelled investigation will

continue. However, the committee
members and officers who are the reasons
for the delay occurred shall be subjected to

penalty.

Period of Limitation

If the necessary measure is not taken against
any government employee who committed
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disciplinary offense that results with simple
penalty within six months from the date the
offense is discovered; the employee shall not
be subjected disciplinary = measure.
However, the office head who failed to take the
disciplinary measure within the above
specified period of time shall be liable.

If government employee serious disciplinary

to

offense that additionally results criminal
liability is not accused for disciplinary offense
during the period of time that enable to file
suit in court of law; the employee shall not be
liable

If any government employee who committed
disciplinary offense that results with serious
disciplinary measure and criminal liability is
not accused within one year from the date the
offense is discovered; the employee shall not
be liable.

Notwithstanding to the period of limitation to
file disciplinary suits as provided in sub
articles 2 and 3 above; if the concerned office
head failed to file the suit within 6 months
within the date he discovered the commission

of the offense, he shall be liable.

If any government employee has failed to file
any claim in relation with his rights of money
to the concerned office or organ within 6
months; the claim shall be refused with period

of limitation.

Sub Part Two
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Grievance Procedure and Resolution

74. Grievance

For the purpose of the present sub article,
grievance means any complaint to be filled by any
government employee in relation with any
complaint that cannot be resolved through
discussion and not addressed by the formal

investigation process with immediate supervisor

or the concerned officer.

75.0bjective of Grievance Procedure and
Resolution
The grievance procedure and resolution of
government employees shall have the following
objectives:
1. To give fast solution for grievances
2. To correct the weaknesses and mistakes
that may result with grievance
3. To develop good work relationship that
enable to equal entertain all government
employees by establishing fair grievance

procedure

76. For mention of Grievance Committee

Any government organization should establish
grievance committee that will receive the
complaint of government employees, investigate
the case and present recommendation to the

management of the government office.

77. The Functions of the Grievance
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Committee

1. The grievance committee shall investigate

the complaints filed by government

employees in relation with the following

and present recommendation to the

concerned office of the government

organization:
a) On the interpretation and

implementation of laws and regulations
b)

c)

On maintaining rights and benefits
On the occupational safety and health
d) Assignment and rank promotion
Evaluation of performance efficiency
Negative impacts from the management
staffs

g) The disciplinary measures to be taken
against the offenses listed under article
70 sub article 1/A and B of this
proclamation

h) Other

issues related with work

conditions

2. The grievance committee shall investigate

the complaint filed by the government
employee and present its recommendation

to the head of the office within 5 business

days.
3. The head of the office should make decision
and issue written letter within 10
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successive days after receiving the
recommendation of the  grievance
committee.

78. Administrative Decision

1. “Administrative  Decision” means the

decision that the head of the office makes by

written letter on the recommendation of the

grievance committee on the matters
provided herein this proclamation or the
discipline committee or any other legal
matters.

2. Notwithstanding to the provision of sub
article 1 hereof of; if the decision made by
the government office without observing the
procedure of the government office shall be
considered us administrative measures if it is
confirmed with affidavit. For the purpose of

ensuring justice for the employee.

Part Ten

Government Employees Administrative
Court

79. Establishment
1. Government Employees Administrative Court
that will examine and make decision on the
labor litigation that employee file as per Article
82 of this proclamation is established with this
proclamation.

2. The administrative court shall have benches

that will examine appeal complaint and make

decision.
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. Each bench shall have one chairperson and

two members.

. The condition by which the judges of the

administrative court will work the ethics that
should be maintained and other conditions
shall be determined by the directive to be

issued by the bureau.

80.The Powers and Functions of the
Administrative Court
1. The administrative court shall have the
power and function to:
a) See the complaints filed to it and render
decision and order
b) Receive the appeal complaint filed by the
government employee with affidavit,
examine the case and make decision
2. The orders and decisions rendered by the
administrative court shall be considered us
and decisions and orders of the Civil Court of

Law

81.The issues that can be seen by the
administrative court
The administrative court shall have the

jurisdiction to examine and make decision on the

following matters:

1. The appeal complaints filed by government
employees in relation with the following
matters:

a) Illegal suspension or termination of
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b)
c)

d)

employment contract

Decision of serious disciplinary penalty
Illegal deduction or hold of salary or
other payments

Refusal of right emanated from disability
due to occupational accidents

In exception of that provided in article
78/G of the proclamation; any matters
that are seen and decided or not decided
by the grievance committee as provided
for in article 78/3 of the present
proclamation.

Request for certificate of resignation and
service

The appeal

complaints filed by the

employees who are working hired

temporarily

After the
decision; the administrative court has the
power truly affirm, revoke, reverse or
review the decision.

Within 15 days after making decision; the

examining administrative

administrative court shall make the
decision to be received by the
complainant/the appellant or

representative of the office by carbon copy.

The by  the
administrative court on the fact of issue

decision  rendered
shall be final. However, if there is any party
who believes that there is legal mistake
committed by the administrative court,
such party reserves the right to file appeal
complaint to the supreme court of the
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82.
1.

regional state within 30 days of receiving
the decision.

Implementation of Decision

Any government office shall be responsible
to implement the decision of the
administrative court within 15 days of

receiving the decision.

Where the beneficiary of the decision
applies or files complaint stating that the
decision of the administrative court is not
implemented as per article 82/3 and 4 of
the proclamation; the administrative court
shall refer the case to the First Instance
Court of the Regional State to implement
the decision.

The head of the government office who
failed to implement the decision of the
administrative court shall be liable for any
damage that is

resulted against the

government office and the employee.

Part Eleven

Termination and Renewal of Employment

Contract

83.Termination of Employment Contract by

the employee

1. Any government employee can resign from

work terminating the employment contract
by giving one month advance notice at any
time. However, if the government office can
simply replace the resigning employee; it can
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approve the request of the resignation
without needing to wait for the notice period
of one month.

2. If the government employee terminates the

employment contract without giving the one
month advance notice as provided for in sub
article 1 hereof; he shall be liable as per the
Civil and Criminal Code for any damage that
resulted from h is failure to perform his
contractual obligation.

3. If the government office cannot simply
replace the employee and he is very
important for the work of the government
office; it is possible to extend the resignation
request for up to three months having
agreement with the future employer office of

the employee.

84. Termination due to Health Problem

1. If any government employee cannot report
back to work within the period specified in
article 44/2 or 4 of the present proclamation;
his employment contract shall be terminated
due to health ailment.

2. Full salary of 7 months shall be affected to the
government employee whose employment
contract is terminated due to health problem.

3. Subject to the provision of article 60/3 of this
proclamation; the employment contract of
any government employee who is caused to
disability due to occupational accident shall

be terminated when it is confirmed with
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medical certificate that he cannot

permanently undertake the job he is assigned

for.

4. The employment contract off the government

employee who is not willing to work with the
transfer to be conducted as per article 26 sub
article 3/B of the present proclamation shall
be terminated.

5. Notwithstanding to the provision of sub

article 2 hereof; the implementation shall be
determined by the directive to be issued by
the bureau.

85.Termination due to Incapacity

1. If the government employee who completed
his probation period is observed with lack of
capacity and cannot improve his

performance after capacity building training;

his employment contract shall be terminated.

2. If the performance evaluation result of any

government employee is below the expected
average for three successive evaluation
periods while he is undertaking the work
with the knowledge and skill he has; he shall
be terminated due to incapacity.

3. Notwithstanding to the provision of sub
article 2 hereof; if any government employee
who achieved higher result in his evaluation
of performance efficiency for 5 successive
years is dropped down from the expected
result for 4 successive periods; he shall not

be terminated.
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4,

It is possible to terminate the employment
contract of the government employee in
pursuance of sub article 2 and 3 hereof only
based on the objective of performance
evaluation as provided for in article 32 of the

proclamation.

86. Termination due to Force Measure

1.

If any government employee who completed
his probation period cannot be found on
work due to force measure; his expected and
responsible for to notify the reason to the
office within one month.

Where the head of the office or his delegate
that received the report as provided in sub
article 1 hereof has confirmed that the
employee cannot report to work due to the
situation which is beyond his reasonable
control; he should wait the government
employee making the position open for six
months. However, if the employee cannot
report back to work within six months; it is
possible to terminate the employment
contract.

Notwithstanding to the provision of sub
article 2 hereof; if the government employee
is remained separated from work for more
than six months due to imprisonment and he
presents evidence that he is innocent of the
alleged criminal act or if the employee is

separated from work due to illness, when he
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presents medical certificate to prove that he
can undertake the job; the government office
should reinstate the employee back to work
on any vacant position with the same
amount of salary which the employee was

earning before his separation from work.

Subject to the provision of sub article 1
hereof; if the government employee is
separated from work for 10 consecutive days
with unknown reason; the necessary notice
shall be announced for two times every 10
days and if he failed to report to the
government office and his employment
contract shall be terminated.

If the government employee who remained
separated from work reports back to the
government office to undertake the work
before 30 days after the notice is announced
as per sub article 4 hereof; the head of the
office shall examine the reason of the
employee for separation and he can reinstate
the employee back to work subject to the
administrative measure he would take.
Notwithstanding to the provision of sub
article 4 hereof; if the government employee
reports to the office of the organization
within 6 months stating that he was
separated from work due to force measure
and presents evidence to substantiate the

case; the head of the office or his delegate
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can make decision to reinstate him back to

work on similar position, if any.

If the government employee who did not
complete his probation period for one month
due to unknown reason; his employment
contract shall be terminated without
additional procedure.

If any government employee is imprisoned
by the competent government organ due to
his work and if it is proved that the employee
is innocent; it is possible to reinstate him
back to work and the unpaid salary shall be
paid to him only up to six months without
interest.

If any employee who is imprisoned due to
the case not related with his work stayed
separated from work, he is responsible to
notify the office and if it is decided that he
should be reinstated back to work after
released from prison; his salary shall not be

paid to him for the period he stayed imprison

whether he is crime offender or innocent.

87. Lay Off
1. Where:

a) The position of any government
employee is cancelled
b) The office is closed

c) There is redundant manpower and

It is not possible to assign as per article 31/3 of
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The employment

this proclamation or if the employee is not willing
to work in a position below his former position;

his service will be terminated.

2. Any government employee can be laid of as
per sub article 1/C hereof only up on proving
that the performance efficiency of the

employee as compared to others is lower.

88. Termination of Employment
Contract due to Discipline

contract any government

employee who is subjected to disciplinary penalty
as per article 70 sub article 1/F and his appeal is
not acceptable for the administrative decision

shall be terminated.

89. Termination due to Retirement

. Unless the service period of the employee is

extended as provided for in article 94 of this
proclamation; the employment contract of any
government employee shall be terminated
effective from the last day of the month in
which the age of the employee reached to the

maximum age of retirement for civil servants.

. Any government employee who is going to

retire as provided in sub article 1 hereof shall
be notified by written letter 3 months before

the date of his retirement.
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90.Termination due to Death

1.

The employment contract of any deceased
employee shall be terminated effective from
the date of his death.

The full salary of the month and the unused
annual leave of any deceased government
employee for the month of his death as
provided for in article 42/1 of this
proclamation shall be paid to his survivor

spouse or his legal heirs.

Subject to that provided under the pension
law; where the employment contract of any
government employee is terminated due to
death; the government office shall pay his
three months

salary to his spouse or

dependants at one time. However if the
employee had passed away before registering
his spouse or his dependents; the payment
shall be effected based on the order and
decision of court or other competent organ.

The payment to be effected as provided for in
sub article 3 hereof shall be exempted from tax
and contribution of pension and it cannot be
used to offset debt.

91.Issuance of Certificate of Service

1. Any certificate of service to be issued for
government employee should clearly state
the type of work that the employee has been
doing, his service period and the amount of
salary that the employee has been earning
monthly.
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Whenever the government employee
terminates his employment contract with
the government office, if there is
commitment of training or unpaid debt of
government office, he shall not receive
certificate of service before presenting
clearance.

The provision of sub article 2 hereof shall
not apply for the request of the issuance of
certificate of service by any government

employee who is still on work.

92. Terminal Payment

1.

If any government employee who completed
the probation period is terminated through
lay off and if he cannot receive pension
allowance on the date the employment

contract is terminated;

a) Salary of three months for the first one
year service
b) 1/3 of his salary shall be calculated for
each additional service year, but the
total amount of payment to be effected
for the employee shall not exceed the
amount of his 12 months salary.
The payment to be effected for any
government employee who served for less
than 1 year, but completed his probation
period shall be proportional to the period o=f

service.
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93.Extension of Service
1. It is possible to extend the service period of

any government employee who reached to
the maximum age of retirement up to five
years in one time and totally for the period
not more than 10 years.

2. The service of any government employee can
be extended as provided for in sub article 1
hereof:

a) Where the educational qualification,
special knowledge and skill of the
employee is decisive for the work of the
organization

b) Where it is impossible to obtain

replacing employee through rank
promotion, transfer or employment

c) Where it is proved with medical

certificate that the employee is capable

to undertake the job

d) Where the employee agreed to continue
his service and

e) The service extension request should
be presented three months before the
age of retirement to the bureau and it

should be approved

Part Twelve
Miscellaneous Provisions

94.Cancellation of Employment, Rank
promotion, Salary Increment and Other

Benefits
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. Any person who approved employment,

rank promotion, salary increment or other
benefit without having legitimate power or
violating this proclamation and rules and
regulations issued for the implementation
of the present proclamation and other
relevant legal provisions or presenting the
legal educational document or work
experience certificate shall be cancelled by
the head of the office or the bureau subject
to the disciplinary measure and the legal

liability.

. Subject to the disciplinary measure and

legal liability that waits the employee

whose employment, rank promotion,
salary increment or other benefits are
cancelled; he shall not be asked to return
the salary and other benefit that he has

received until the time it is cancelled.

. Any officer or committee member who

intentionally or negligently permits

employment, rank promotion, salary
increment or other benefit out of the law
shall be subjected to disciplinary measure
and he shall be liable as per the relevant
provision of the penal code and the civil

code.

. If the head of the office or the bureau has

discovered that the offense mentioned in

sub article 3 hereof is committed; he shall
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take the necessary corrective measure and
present the suit with the relevant evidence
to the concerned government organ to
make the head of the office or the
committee members to be liable as per the

penal and the civil codes.

95.Giving Delegation of Power

Whenever it is found necessary to enhance the
human resource management of the public service
and the procedure more effective; the bureau can
delegate the power and responsibility entrusted

up on it to other government offices.

96.Monitoring the Implementation of the
Proclamation

1. The bureau shall have the power and
responsibility to monitor the appropriate
implementation of the proclamation and
the rules and regulations that will be issued
as per the present proclamation.

2. In order to perform the powers and
responsibilities entrusted upon it as per
sub article 1 hereof; the bureau shall at any
time:

a) Examine the files and other documents

of government offices appearing in
person at the spot or by ordering them
to send to its office and

b) Ask the concerned officer or other
government offices to present verbal or
written explanation

3. If the bureau has discovered that there is

violation of law or discrimination

74




y - — LAY TerH hAAR aP 70t AAT U9 DHAM £TC 150

etk 30/2010

page ———- Benishangul Gumuze Regional State
Lisane Hig Gazeta No.150, March 9/2018

3/ LCO NHY AR 200 AR (2)
aow/lF N91.2C10 9°Covd- MLI° AA
NS F®-9° ooy h7? ooNY7 OLI°
AL A avlfAao} nLLANTT

V) ‘Fand
POIHH

PLAPT  aweC AIAO0TIHA

N) 142 @A% AOWNELTT L4 héAAov}
S Lo

Ah)ALCLE  Fmfe MPID ¢ DA
mLI° Cav 1t witbE AL AN
Al t5L4-P ACI°8 A78.00&N T
| LAY KR LY

o)Co CFMNOA@T7 V7 N721T meh
710-+nh @ h78.8L2.C° 1020 T
C:oo9°LL X/ ®BI° oo/ (W7
oC IH @07 “N0thhe £ALLT PNC
U\ @BI° /¢ PAG L9 Pholt:

AMNT  NO7EAS N8FhNhC h?
+mped b E VA 20N AA@D-
Pav 3 A\ P Aoo@r  ECLT

N7INLE ANLTDE TT1PLAN AANT::

97. LHISG ovovsf LTIV AN

1/ V7T APE  ATINLA®  PULLNLANT
LFT CoohhSRC 9°nC 0 AL
LA

conducted based on the investigation it
conducts as provided in sub article 2 hereof
or whatsoever way;
a) It has the power to ordered for the
rectification of the improper procedure
b) Suspend the implementation until the
time the appropriate decision is rendered
c) Make the necessary administrative
measure be taken against the responsible
head of the office or any government

employee

d) The bureau shall have the power to make
any head of the office or officer or
member of the committee who failed to
make the necessary adjustment or take
the required action within 1 month after
receiving the notice of the bureau that
states the violation of the law to be
corrected shall be legally liable as per the
Civil and penal code and for this effect it
shall present the complaint with

supportive evidence for the concerned

government office.

97. The Power to issue Rules and

Regulations
1. The regulations that are required for the
implementation of the present proclamation
can be issued by the administrative council.

2. The bureau can issue other rules that are
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98.

1.

99.
1.

2.

required for the implementation of the

present proclamation.

Transitional Provisions

Until the time the requirements and
specifications that enable to establish the
entry and exit confirmation system for the
applicants who want to join the organization
in

of

through employment are prepared

regional level; the implementation

employment, rank promotion, transfer and
assignment of government employees shall
continue with other requirements that are
provided in the present proclamation.

Unless the provisions stipulated in
government employees work assignment
and salary skill regulation No. 2 /legal
division notice No. 419/1964/, civil servants
discipline
procedure regulation No. 7/1995 of the
regional state and the other applicable
regulations
contradictory to the provisions of the
present proclamation and until the time they
will be replaced by the rules and directives
to be issued as per article 98 of the present
proclamation; their applicability shall
continue.

Repealed Laws

implementation and grievance

and directives are not

The regional state labor proclamation No.
29/1995 is repealed by the present
proclamation.

Any law and customary practices that
contradicts with the present proclamation
shall not apply for the matters covered by
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100.Effective Date
The present proclamation shall become valid and

100. APE 794501 1hH in full force effective from this March 9, day of
2018.
£V APE hehk- 30 +7 2010 %/ E9°C
£0G LUGA:: Assosa
hoA On March 9, day of 2017/18
Ashadli Hassen

¢h-k+ 30 ¢7 2010 4.9°
ahgA, UN7
PLLATTA-1aoH AAAN a0 30T T EHNS 7T

President of Benishangul Gumuz Regional State

77040 293

P.O.Box: 293
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